'.. topc v

A

mynavi

Tiép Igi thé, ndi thanh cong

Ky nang viét CV chinh phuc
Nha tuyén dung
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CHUYEN GIA BDAO TAO

e 7/ nam kinh nghiém trong linh vic
Marketing & 3 nam trong linh vuc
Hwdng nghiép

e Former Deputy Marketing Manager
tai ASCI Group

e Former Campaign Executive tai
VinID

e Cuwu Pho cha tich AIESEC in Hanoi

Mr. Nguyén Bao Long
Associate Manager, Community & Partnership -
Coéng ty C6 phan TopCV Viét Nam
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Gi®i thiéu Cong ty Co phan TopCV Viét Nam

TopCV Viét Nam la céng ty hang dau trong linh vuc
HR Tech (c6ng nghé nhéan sw) tai Viét Nam.

San pham

e Nén tang cong nghé tuyén dung thdng minh TopCV.vn

e Nén tang thiét 1ap va danh gia nang luc nhan vién
TestCenter.vn

e Nén tang quan ly va gia ting trai nghiém nhan vién

Happytime.vn
e  Giai phap quan tri tuyén dung hiéu suét cao SHiring

Giai phap nhan sw hiéu qua

TopCV Viét Nam tap trung vng dung sau Tri tué nhan tao - Al
-  mang t&i cac gidi phap nhan sy hiéu qua
- tbi wu cac trai nghiém sb cho trng vién
=  giup doanh nghiép thu hut va gilr chén nhan tai


https://www.topcv.vn/
https://www.testcenter.vn/
https://happytime.vn/
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noi dung CV
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Nha tuyen dung mat bao nhiéu
théi gian dé doc CV cua ban?
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Cac kénh tao CV
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CV Online CV Offline
. Canva - Microsoft Word
- TopCV - Photoshop

- Al
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\(87 Chuan SEO
~ « Trinh bay theo tht tw ttr tréi sang phai, ttr trén xudng dwoi
* CO tr khéa lién quan

1 Page only

- Trinh bay CV trén 1 trang

°~T_’9 Data driven
: C6 di¥ liéu chirng minh cu thé




Bo cuc CV

Thoéng tin ca nhan

Muc tiéu nghé nghiép
Kinh nghiém lam viéc
Hoc van

Danh hiéu va giai thwéng
Hoat ddng ngoai khoa
Cac ky nang

S& thich

Nguoi gidi thiéu

0975 495 088

trang™ forwork@gmailcom

https://wwuw linkedin.com/in/
thu-trang-tran

Hoang Mai, Ha NI

TIN HOC VAN PHONG
Thanh thao Microsoft

PHOTOSHOP
T6t nghiép khod ColorMe

Nguyén Bdo Long - Trudng nhém
bdn hang - 0981 030303
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NHAN VIEN BAN HANG 03/2022 - Hién tai
CONG TY CO PHAN TOPCV VIET NAM

NHAN VIEN TU VAN BAN HANG 9/2020 - 2/2022
clfa HANG TOPCV

QUAN TRI KINH DOANH 2016 - 2020
DAI HOC TOPCV

Gioi

TINH NGUYEN VIEN 10/2019 - 12/2019

Nhém tinh nguyén TopCV
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Bo cuc CV

Nén Khong nén

St dung font chi r6 rang, dé St dung font chir khé nhin,
doc, thdng nhét khéng déng déu

Phan cip cac dé muc rd rang, Trinh bay nham chan, khéng cé

khoa hoc diém nhan

Thong nhat phong cach viet va Phong céach viét va kiéu trinh
kiéu trinh bay bay khéng théng nhét
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Cach viet phan thong tin ca nhan

+ Ho tén
- Vj tri rng tuyén

« Cach thire lién lac

0975 495 088
trang**.forwork@gmailcom

https//wwuw . linkedin.com/in/
thu-trang-tran

Hoang Mai, Ha NGi

U NGHE NGHIE

2 thi trudng @é trg
u gia tri cho khdch

hang. TU @9, gitp cong ty tang s6 luong vG md rong tép khach hang

thanh nhan vién ban hang chuyén nghiép, mang dén nhié

KINH NGHIEM LAM VIEC

NHAN VIEN BAN HANG 03/2022 - Hién tai
cONG TY €O PHAN TOPCV VIET NAM

» Goi 50 cudc goif ngay tiép can khach hang
» Tu van, gidi quyét khiéu nai, thac mac clua khach hang qua dién thogi va
email

» Bao cao két qua ban ra hang tudn cho quan Ly truc tiép

NHAN VIEN TU VAN BAN HANG 9/2020 - 2/2022
clfa HANG TOPCV

» Ban hang truc tiép tai clo hang cho ngudi nudc ngodi va ngudi Viét, phuc
vu >20 khach/ngoy

» Quang ba san pham qua cdc poster, banner, td rdi

* Lop bao cao 50 lugng ban ro hang ngay




Cach viét pha

Dia chi email nghiém tuc

Can nhac ky viéc gan link

Facebook, Instagram; Nén str
dung LinkedIn

topcw
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n thong tin ca nhan

Khong nén

Dung email thiéu nghiém tuc
(becon_cute@gmail.com)

Viét chi tiét dia chi nha
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Cach viet muc tiéu nghé nghiép
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Muc tiéu nghé nghiép la phan gidi thiéu ctia ng vién vé nhirng dinh huwéng, mong mudn
trén con dudng phat trién sw nghiép cta ban than tng vién. Nha tuyén dung thudong danh
gia cao nhirng trng vién biét 1én ké hoach va c6 muc tiéu rd rang cho sy nghiép.

MLIC

C TIEU NGHE NGHIEP

Ap dung kinh nghiém vé kg ndng ban hang va su hiéu biét vé thi trudng dé trg
thanh nhan vién ban hang chuyén nghiép, mang dén nhiéu gia tri cho khach
hang. TU d9, gitp cdng ty tdng so luong v& ma ring tép khach hang

KINH NGHIEM LAM VIEC

NHAN VIEN BAN HANG 03/2022 - Hien tai

CONG TY CO PHAN TOPCV VIET NAM

» Bao cao két qua ban ra hang tudn cho quan Ly truc tiép


http://blog.topcv.vn/lam-the-nao-de-co-muc-tieu-nghe-nghiep-an-tuong-trong-cv/

Cach viét muc tiéu nghé nghiép

4 A

MUC TIEU NGHE NGHIEP

» Mong muén tré thanh
Chuyén gia truyén théng
chuyén nghiép, chia sé hoc
hdi phat huy hét kha nang,
kién thire, kinh nghiém tich
IGy dé cung déng hanh, xay
dwng va phat trién thwong
hiéu cho tap doan

* Pugc lam viéc trong moi

nghiép, phat trién va gan bo
lau dai v&i céng ty

trwedng hién dai, chuyén
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® ) Muc tiéu nghé nghiép

- Muc tiéu ngén gan 3 thang:
Cé géng lam quen vé&i mdi trudng |1& tan hién tai nhanh nhét (danh cho sinh vién
mdéi ra tredng). Dap (rng cac tiéu chi kpi cta bd phan dé trd thanh 1 18 tan chinh thic.

- Myc tiéu dai han trén 6 thang:

T6i mong mudn dugc 1am viée trong mdt mdi trudng canh tranh va nhiéu thi
thach. Khoéng ngirng ning cao nghiép vy cla ban than dé tién 1én mot vi tri cao hon
qua dé ghép phan xay dung khéach san trér 1&n tét hon bang nhirng kinh nghiém lam
viéc va sy hidu biét 1am hai ldng khach hang trong théi gian luu trd tai khach san

\

MUC TIEU NGHE NGHIEP

« Tr& thanh chuyén gia trong linh vwc céng nghé, hiéu biéu sau
nhiéu mang khac nhau

+ Két hop kién thirc tich Illy dwoc dé phuc vu cong viéc

+ Twong lai hwéng dén vi tri quan ly hodc dinh hwéng chién lwvoc
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Nén Khoéng nén

* Suy nght nghiém tic mong
muon, dinh huwdng cltia ban than % i
. iz Viét muc tiéu chung chung nhw
trwde khi viét . A s )
lam viéc trong méi trwy&ng nang

o ol dong, co6 thé hoc hdi nhiéu”
Lam ré muc tiéu ca nhan

ngan/dai han . g .
Sao chép muc tiéu clia nguoi

khac thanh muc tiéu ciia minh

Muc tiéu huwéng dén lgi ich cong
ty, li&n quan t&i vi tri rng tuyén
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Cach viét phan kinh nghiém lam viéc

Tom tat qua trinh lam viéc va

thanh tich dat dworc:

Ap dung kinh nghiém vé kg nang bén h /é thi trudng @é trd
thanh nhan vién ban hang chuyén ngh ;: :mgo‘ n nhiéu gia tri cho khach
hang. TU do, gidp cong ty tang s luong vG ma rong tép khach hang

KINH NGHIEM LAM VIEC

« Cong ty/vi tri/trach nhiém

NHAN VIEN BAN HANG 03/2022 - Hién tai

Ch uyén mﬁn CcONG TY CO PHAN TOPCV VIET NAM

» Goi 50 cudc goif ngay tiép can khach hang
» Tu van, gidi quyét khiéu nai, thac mac clo khdch hang qua dién thogi va
e

« Thanh tyu va ky nang hoac

. R » Bao cao két qua ban ra hang tudn cho quan Ly truc tiép
kinh nghiém dat dwoc

NHAN VIEN TU VAN BAN HANG 9/2020 - 2/2022

- Lwong hoa ndi dung dé clia HANG TOPCV

o 0975495088 2 3 o
» Ban hang truc tiép tai clo hang cho ngudi nudc ngodi va ngudi Viét, phuc

ngu’(‘yi doc dé nam bat = trang* forwork@gmailcom vu =20 khach/ngay
- » Qudng ba san phdm qua cac poster, banner, t4 roi
» Lop bao cao so ligng ban ra hang ngay

9 https/wwuw linkedin.com/in/
thu-trang-tran
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Cach viét phan kinh nghiém lam viéc

Nén Khong nén

- Liét ké theo thi tw thoi gian, néu Liét ké tat ca cac cong viéc (ca ké
cong viéc lam gan day nhét. viéc ngan han tir 3-6 thang) néu
Puwa ra minh ching cu thé, hodc ban da cé kinh nghiém dai han
sé liéu xac thwe (vi du doanh thu, khac lién quan dén cong viéc trng

ty & tang trwdng (%), sb lwong tuyén

KH...). Liét ké cac cdng viéc khéng lién
Chon loc cac cbng viéc ghi trong quan hoac khéng phuc vu vi tri
CV, nén lién quan dén vi tri dang &ng tuyén

&ng tuyén. M6 ta dai dong, khéng phan chia y
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Cach viet phan hoc van

¢ Hoang Mai, Ha NGi

QUAN TRI KINH DOANH 2016 - 2020

Toém tat ngan gon ve qua trinh
hoc tap, bao gom:

DAI HOC TOPCV

TIN HOC VAN PHONG

. Tot nghiép loai Gio
Thanh thao Microsoft

GPA:8.0M10

e thoi d|ém nhép hOC/tét PHOTOSHOP

Tot nghiép khod ColorMe

NH HIEU VA GIAl THUONG
‘H HIEUVAGIAIL T JON

nghiép 2022 Nhanvién xut sbc cla ném - TopCY
e tén trwong
e tén chuyén nganh ratméa
e théng tin mé ta thém nhw NGUDI

dlém trung binh (GPA) Nguyén Bdo Long - Trudng nhom

ban hang - 0981 030303 TINH NGUYEN VIEN 10/2019 - 12/2019

2020 IELTS-70

Nhom tinh nguyén TopCV

Tap hdp qua tang phat cho ngudi vo gia cJ
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Cach viet phan hoc van

Nén Khong nén

- Dé an, nghién ctu khoa hoc
(néu co) lién quan dén codng viéc
wng tuyén *  Duwa qua trinh hoc twr cap 1, cap

: 2,cap 3
Mot sO khoa hoc nang cao ky
nang, nghiép vu
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Cach viet phan hoat déng ngoai khoa

Cau hoi 1: Trong trwdong hop
khdng co cac hoat dong ngoai

khoa?

Hat maa

Nguyén Bao Long - Trudng nhom
ban hang - 0981 030303

Cau héi 2: C6 nhiéu hoat déng
ngoai khoa khong lién quan toi

cong viéc dang &rng tuyén?

W,
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2020 IELTS-70

TINH NGUYEN VIEN

10/2019 - 12/2019

_Nhom tinh nguuén TopCV
Tap hop qua tang phat cho ngudi vo gio cu
Chia sé, dong vién ho vuct qua kho khan cudc song
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Cach viét phan hoat déong ngoai khoa

Nén

Liét ké cac hoat dong cong
dodng, thién nguyén.

Néu vai tro, trach nhiém cua ban
than trong cac hoat dong do.

Khong nén

Liét ké cac hoat dong giai tri ca
nhan, theo s& thich

A

mynavi
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Céach viét phan ky nang

Thoéng qua cac ky nang dé danh gia trinh do va kha nang c6 dap rng duwoc yéu cau cong
viéc hay khdng

Nha tuyén dung chu trong va danh gia cao khi (rng vién c6 nhiéu ki nang phu hop véi vi tri
&ng tuyén

* Ky nang mém: Ky nang lanh dao, Ky nang giao tiép, Tw duy phan bién
* Ngén ngi¥: Tiéng Anh (IELTS, TOELF, TOEIC)
®* Ky nang cirng: Tin hoc van phong, Photoshop/Al, Nghién ctru thi trirong
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Cach viét phan tham chiéu

La phan cudi cung trong CV, dé cap dén nhirng ngwdi tirng lam viéc cing dé Nha tuyén dung
c6 thé xac minh théng tin cla tng vién

Lwu y: Hay héi ngwdi tham chiéu trwde khi viét vao CV

THAM CHIEU

e Nguyen Van A | Trudng phong Marketing | TopCV |(+84) 900 xxx xxx |
Email: nguyenvana@topcv.vn|

e LeThiB| Cha tich | Cau lac bd Marketing FPT| (+84) 600 xxx xxx |
Email: lethib.mkt@gmail.com
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Kich hoat tai khoan TopCV Education VIP

Buwéc 1: Bang nhap www.topev.vn va xac thyc E
tai khoan (néu can)

Buwdc 2: Quét ma QR bén canh

Buwé&c 3: Nhap ma TOPCVXAGU



http://www.topcv.vn/
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Q&A
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Thank you



